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Application Form

You must complete all sections of this form in black ink or electronically. A CV will not be accepted.

	Position applied for:  


	Where did you first learn of this vacancy? 


Personal Details and Contact Details
	Title:
Surname:
Forenames (in full): 

	Please also provide details of any former names (if applicable)

	Home Address: 


	Daytime Telephone No:
	

	
	Evening Telephone No:
	

	
	Mobile No:
	

	
	National Insurance No:
	

	Post Code:
	
	E-mail:
	


   Office use only

	Applicant number


	

	Date Received


	


	Applicant number


	


Entitlement to work in the UK
	All applicants will be asked at interview to provide documentary evidence of their right to work in the UK – do you have any restrictions that apply to you?





References

Please detail two referees who can comment on your suitability for this post. The referee must be a line manager or supervisor. If you do not wish us to contact a referee prior to interview, then please detail. If you have not worked previously, give details of references from school/college/university, etc.
	Referee 1 (current/most recent employer)
)

	Referee 2

	Name: 
	Name: 

	Relationship to applicant: 
	Relationship to applicant: 

	Position: 
	Position: 

	Employer/Education setting name:
	Employer/Education setting name:


	Address: 


	Address:



	Telephone: 
	Telephone: 

	E-mail: 
	E-mail: 

	Reference prior to interview:


	Reference prior to interview:




Current Employment (or last employment if not currently employed)
	Employer Name:
	 

	Employer Address:
	 

	Post Title:
	

	Start date (dd/mm/yyyy):
	
	End date (dd/mm/yyyy): 
(if applicable)
	

	Please give a brief description of current duties, responsibilities and achievements:
	

	Reason for leaving this post:
	

	Contractual period of notice:
	
	Current Salary: 
	


Previous Employment (List all employment history. Continue on an additional sheet if necessary)
	Employer Name & Address
	Job Title
	Start Date (dd/mm/yyyy)
	End Date (dd/mm/yyyy)
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Gaps in Employment
Please indicate and explain any gaps in employment since first leaving secondary education. Include specific dates and be sure to account for all gaps, whatever their length.
	Dates from:
	Dates to:
	Reason for gap

	
	
	

	
	
	

	
	
	

	
	
	


Education
If the post requires a particular qualification, you will be asked to produce original evidence at your interview if shortlisted.
	Secondary and Further Education (List in chronological order)
	Level
	Subjects
	Grade/Result
	Year Obtained

	 
	
	
	
	


Other training and development (including professional, vocational or job related training)
	Title and brief description of course
	Date

	
	

	
	

	
	

	
	


Your reasons for applying

Please provide up to 1 page of information about how your skills and experience suit you to the job description and role profile requirements, and your reasons for applying.
Additional Information
	Are you licensed to drive any of the following?
	Car

	
	Motor Bike
	
	PCV
	
	Other (give details)
	

	Please confirm whether this will be your only employment?
If no, provide details including days and hours worked and whether full- or part-time:


	Have you been the subject of a formal disciplinary sanction or are you in the process of ongoing disciplinary proceedings in your current employment?
	

	Have you been dismissed from any previous employment?
	

	If yes to either question, please indicate which employment and specify the reasons for proceedings or dismissal:

N/A

If you are short-listed for interview the panel will discuss this with you and your current or previous employers.


	If you are related to anyone in this organisation please provide details (refer to notes below): 


Enhanced DBS check:

This post is subject to an Enhanced DBS check so that any criminal background (including “spent” convictions, bind-over orders or cautions) is disclosed to the organisation. We cannot employ someone to this post without this check. If you are successful in applying for this post we will process a DBS check.
The position for which you are applying involves contact with vulnerable groups. It is exempt from the Rehabilitation of Offenders Act 1974 and all subsequent amendments (England and Wales). For this position you are not entitled to withhold information about police cautions, bind-overs, or any criminal convictions that would otherwise have been considered “spent” under the Act.

	Have you ever been convicted of any offence, been bound-over, or given a caution? (see notes above)
*If yes, please give details including dates. The information you provide will be treated in confidence.

	Are you currently the subject of any police investigations following allegations made against you?



Declaration:

I declare that the information I have given on this form is complete and accurate and that:

· I am not barred or disqualified from working with vulnerable groups, children or young people
· I am not subject to any sanctions or conditions on my employment imposed by the Independent Safeguarding Authority, Secretary of State or other regulatory body
I understand that to knowingly give false information or to leave out any relevant information could result in the withdrawal of any offer of appointment, or my dismissal at any time in the future, and possible criminal prosecution
Signed:



Print Name:


Date: 
Please return this form to: 

Natalie Bertoncello, Mentoring Plus, Riverside Youth Hub, York Place, London Road, Bath BA1 6AE or email
natalie.bertoncello@mentoringplus.net 
Data Protection
In accordance with current legislation, this organisation will only use the information given on this application form to determine your suitability for this post and to monitor equal opportunities. We will keep application forms of unsuccessful candidates securely for six months before being destroyed.
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EQUAL OPPORTUNITIES MONITORING FORM 

(Please use BLOCK CAPITALS and black ink)
	POST
	
	


PERSONAL DETAILS

	SURNAME

(Mr/Mrs/Miss/Ms)
	FORENAMES
	
	Date of Birth

	
	
	
	
	
	


ETHNIC BACKGROUND

	Please indicate how you would describe your ethnic origin.  The categories listed below relate to descent not country of birth, nationality or citizenship.

	

	
	Black African
	Black Caribbean
	Black Other
	Asian
	Chinese
	White

European
	White 

Irish
	White

British 
	Mixed Heritage
	Do not wish to disclose

	Male
	
	
	
	
	
	
	
	
	
	

	Female
	
	
	
	
	
	
	
	
	
	

	If other or mixed heritage, please specify:

	Nationality (please specify):
                                 Do you require a work Permit?  YES / NO

	

	Religion or Belief:







          YES   NO

	Do you follow a particular faith or religion?           
	
	
	

	If yes, please specify:


EX-OFFENDERS
	     Have you ever been convicted of any offence, been bound-over, or given a caution?                                                                            

                                                                                              YES   NO

	
	
	
	All volunteers will be asked to complete a police check and offer proof of identity

	If Yes, please give details 

	Date(s) of Offence(s)
	Nature of Offence(s)
	Sentence(s) Passed

	
	
	


DISABILITY
	                                                                         YES   NO

	Do you consider yourself to be disabled 
	
	
	
Nature of disability 

	                                                                          YES   NO

	Are you registered disabled
	
	
	
Registration No.

	Do you have any special requirements?



	Lesbian or Gay 

Bisexual

Heterosexual 

Other

Do not wish to disclose

	www.mentoringplus.net


   SEXUAL
�





Thank you for taking the time to complete this form.








